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Attendance & Lateness Policy slillg jgnall awluw

ALTAWAIL is committed to maintaining a productive and aligo aleiaiy (nle Hlaally ALTAWAIL a5 pjili
professional learning environment. To ensure fairness

. . ] . . awlbull od® angi . Gluwillg dlaell Jlonlg .aaliog
and consistency, this policy outlines expectations

regarding learner attendance, punctuality, and as)liollg .atelgoll (no bluaillg .yroleioll jgoo alodgs
participation in training programs and learning activities. Auayleill ahuiilllg aryyaill aolpll (na
Importance of Attendance J9nall plilul dro sl
Regular attendance ensures participants receive the full U0 alolall aoydll gujaioll (nali ahiioll jgaall jony
value of the training and maintain continuity in Iearnlng. 0i LS aloill dylyaiwl cale abalaallg (uyail aolipl
Absence or repeated lateness affects both the learner’s ) . L . e

progress and the overall learning experience for the cnleg qyadoll padi cnle glpg) aioll polll of Wbl
group. .auclonll aloill aypnj
Expectations for Punctuality uclgoll pljilUl aile dgi

Participants are expected to arrive on time at the start of s 04;'34'] 200l asgll (o jgoall gpiaioll o 28]
each session and after scheduled breaks. Late arrivals ] plinllJgngll (pagy 26 .asliwll Glié 10)9 dwld

may disrupt the session and reduce the learner’s ability to wginnll dojlio (nle wyainll 8§18 Juléiq dwlall ¢yl
follow course content effectively.

-Qdledy ()il
Absence Policy Juoll awluw
e Participants must inform the training coordinator in B né Lo cpadll Guio £l opioll cnle cage
advance if they expect to be absent. el aodgi
e Absences exceeding 20% of total training hours may alelw (loo] 4020% Jo ST gjaioll glé (pagy ade
result in ineligibility for certification. alguidl cnle J il pae el il
Trainer Responsibilities ol aldgduwo
Trainers must: :jandl (nle oy

e Start sessions on time.

1300l cadgll (na alwlall eaye
e Track attendance and lateness accurately. .

« Notify the training coordinator about significant QQJJ “;jmlg jgnall e

attendance issues. 290U adleio ajyogo alauio (b wyyadl Guwio gile
Learner Responsibilities jaioll aldgduo
Learners must: ‘gyaioll cnle qoy
e Attend all required sessions. aglhall alwlall g1on jgnoe

e Arrive on time.

. . . <aglu oljidlyl
e Participate actively and respectfully o .gJ"' © J'L] *
e communicate promptly regarding attendance pliolg ulled) asjuolle
challenges. Jgnall (né aligen b gleiy logs dcpuy Jolgill e
Contact Information Jolgill alogleo
For attendance issues or special accommodations, Gwjaioll 380y jgnall anld aluip wlb gl jluaiull)
participants may contact: training@altawail.com : training@altawail.comjic Jnlqill
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