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Offices Digital Transformation

What Will | Benefit?

* Understanding the basics of digital transformation and
how to apply it in an office environment.

* Acquiring skills in cloud computing, automation, and
cybersecurity.

* Improving efficiency and productivity through the use of
modern technologies.

Course Objectives

At the end of this course, the participants should be able

to:

* Introducing participants to the concept of digital
transformation and its importance.

* Teaching participants how to use cloud computing in
office work.

* Providing tools and techniques for automation to
improve daily operations.

* Raising awareness about the
cybersecurity and how to protect data.

importance of

Target Audience

* Office and company employees.

* [T professionals.

* Those interested in developing their skills in digital
transformation.

Course Outline

» Introduction to Digital Transformation
* The concept of digital transformation.
* The importance of digital transformation in offices.
* Challenges and opportunities in digital
transformation.
* Successful examples of digital transformation.
* Tools and technologies used in digital
transformation.
» Cloud Computing
* Introduction to cloud computing.
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* Types of cloud computing (public, private, hybrid). JBoJl (no aylbul auwgall ajlge =
* Benefits of cloud computing in offices. Aulaw 8025 2gjo LISl G148 *
* How to choose a cloud service provider. ianll | cnd dulawl duwgall ldyhi

* Applications of cloud computing in office work.
» Automation
* The concept and importance of automation.
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* Common automation tools in offices.
* How to implement automation in daily operations.

* Examples of successful automation. 2ol aioill cale aliol
* Challenges and solutions in applying automation. aioill §uhi (o Jglallg ashaadl =
» Cybersecurity uilpdl godl <
* Introduction to cybersecurity. il godl cnd doado
* Common cyber threats in offices. «Lil&oll (o doilil ayilppul cilagagill +

* How to protect data and information. cloglenllg ol djlas 84415 *

il goll cilyidig cilgal =
14159 ciildnll (na aglpnull aloagll cnle aliof

* Cybersecurity tools and techniques.
* Examples of cyber attacks in offices and how to

counter them.
» Practical Applications o) cpandll
* Case study of successful digital transformation. adoc alauhi <
* Workshop on applying cloud computing. 29U cnody Jgai db dawljp *
* Workshop on applying automation. Aulbul duwgall @uhil Jae aidjg  *
* Workshop on applying cybersecurity. Ainill @uhil Joc ailjg *

dUlJu-mJI L-J'D'T” Gubil Joe 64511]9 *

Target Competencies %qu_ aaagiwall aljlaall

= Digital transformation skills. odll Joaill alilgo =
* Cloud computing skills. Ayl auwgall aljlgo =
* Automation skills. ainill aljlgo =

* Cybersecurity skills.

il goll ailjlgo *

* Data analysis and decision-making skills. <l 3adlg bl Jula cllg *

Course Methodology QO\. 69l drngio
This training course will be carried out through the use of Jaal plaaiwl JUs go awyaill 892l 0ae 31aii aiuw
best practices and the right combination of engaging and aaslgll algall go cuwliall juisl JUs gog lwjlooll

purposeful tools such as: .Jio aulelaily

aalloll o3 duloellg auwlall allall *
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ol plodll

# Training films and video clips. ol <_£'LD.0:J| *
* Demonstrations. 6jgnoll gblaallg auyaill pllalll =
ubgil yyell *

* Relevant case studies and practical examples.
* Workshops and group activities.

* Experiential learning.

* Brainstorming.
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Course Information

Date ayjLil Location ylaoll
19-23/4/2026 Riyadh gyl
9-13/8/2026 Cairo 6 olall

13-17/12/2026 Riyadh gyl

Remarks

* Fees do not include value added tax
+ Daily snacks & refreshments + lunch meal

6j92Jl alogloo
Language aolll Fees pguyll
English ¢pjilail 7300 SR
Arabic (e 7300 SR
English ¢pjilail 7300 SR
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