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The Art of Report Writing: Analyzing Jlod aljlgo pyyla il aulis ga

and Presenting Data bl yyeg

What Will | Benefit? ‘-‘n.m.uuhu I5lo

* Acquiring skills in data analysis and effective Jled Jauy lgpyeq bl Julad aljlgo olwds) *
presentation. Aualyinlg Auigo pldd alis aiaus alej *

* Learning how to write professional and polished o | Brea culisdl Uolgill cnle 6280l ¢ -

reports.
* |Improving the ability to communicate in writing and
present information.

Course Objectives 6J9all calasl
At the end of this course, the participants should be able e dupald gg Sy Litad! g5y Of cany duyaill 8)gal dulgl (nd
to:

Al Jdad aljlgo pghi - *

anlgg ol Jaiiy sl pye aliad oloj *
ulisl Jolgillg aylis ailjlgo guuni
Joolldbliol culi duigo pjlaislac] =

* Developing data analysis skills.

* Learning techniques for attractive and clear data
presentation.

* Improving writing and written communication skills.

* Preparing professional reports that meet business

needs.
Target Audience doagimnll diall
* Employees in various departments who need to write i &ulis (] ggoling gl aalirall ailjladl (e ggabgall *
reports. lilyll 20 gglolaly 4l ygiollg ggllaoll +

* Analysts and researchers dealing with data. A1 LS (b Qoo AT (16 iy (A ol *
* Anyone who wants to improve their report writing

skills.
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Course Outline 6)gall cpgiao

> Introduction to report writing plail Gls (no doado <«

* The importance of report writing in the workplace. .
Jooll cna pylail alis dunol *

aaliaoll plaill glgil =
il pailalae *

+ Different types of reports.
* The structure of an ideal report.
* How to collect and analyze data.

* Basic data analysis tools. Lollaig bl gon dra)s *

» Data Analysis Skills Awlwdl Gl Jdad algal *
* Techniques for quantitative and qualitative data abbdl Juai aljlgo <«

analysis. aucqillg ansll AUl Julay olias *

* Using tables and charts to present data. AUl pye o aull pguplg Jglhall plaaiul *

Ll plaiwlg Gl puuaiarars *
bl Jdai cna aoariwall alaopdl algol
bl Julai) ailoe aliol *

* How to interpret data and draw conclusions.
* Software tools used in data analysis.

*

* Practical examples of data analysis.
» Writing and Presenting Reports

* How to write an effective introduction and lail ppeg alis «

conclusion. Alled dnilbg doado QLS ra)5 *
* Organizing information in the report. Jppaill na alogleoll auhiy  *
* Using clear and professional language. Adgollg anvlgll aalll plaaiwl =
* Designing an attractive report. s Jadiy ppaill poni *

* Presenting the report to an audience. o . -
g P Jogonll plolabyeg ppail ojadi *

Target Competencies aaagiwnll aljlaall
* Data analysis skills. bl duni allgo *
* Writing and written communication skills. uliall Unlgillg alisll allgo *
* Presentation and public speaking skills. nailig el allgs

* Ability to use data analysis tools. Al J lgal plaail Sl

Course Methodology 6j9all dragio
This training course will be carried out through the use of Olwylaall Jasl olaaiwl JUs 1o duwjaill 6jga)l 0id 2uaii ol
best practices and the right combination of engaging and Jio aylelaillg adalpll ilgall o cunliall sl J15 gog

purposeful tools such as: asilall Al &, gl ol *

aclon ahuiilg Jooll ying *
ol oloil *
o)l canoll *

* Relevant case studies and practical examples.
* Workshops and group activities.

* Experiential learning.

* Brainstorming sessions.
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* Training films and video clips.
coungill proll *

* Demonstrations.

3 Days ,oL_ﬂ 3
16-18/2/2025 15-17/6/2025 2025/6/17-15 2025/2/18-16
Jeddah - Arabic Dammam - Arabic e - ploall Qe - 810
19-21/10/2025 2025/10/21-19
Riyadh - Arabic e - byl

5400 SR ragaw Juy 5400
Fees do not include value added tax aolanll dogdll dyyd Jads U pquyl

Daily snacks & refreshments + lunch meal ogy) elae aung + bl LT daras aling




